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September 5, 2006 
 
To: Authorized Representatives 
 
From: Madalyn Quinlan, Chief of Staff 
 
Subject:  AIM and Annual Data Collection Update 
 
This letter addresses next steps for OPI's new statewide student information system and provides an 
update about the Annual Data Collection.  Please forward this to the appropriate district staff. 
 
AIM – Achievement in Montana:  Assignment of Student Identifiers 
In June, the Office of Public Instruction signed a contract with education software vendor, Infinite 
Campus, for the development of a statewide student information system.  We have named this system 
AIM, which stands for Achievement in Montana.  This system will streamline the reporting of student-
related data from school districts to OPI, including enrollment, demographic data, eligibility for state and 
federal education programs, registration for the statewide assessments, and special education planning and 
reporting. 
 
The first step in implementing the statewide student information system is to assign a unique student 
identifier to every student in the K-12 public school system (and every student enrolled in a private 
accredited school.)  Starting in July, OPI began working with school districts to assign student identifiers.  
Our pilot group included school districts with more than 1000 students.  As of September 1, 
approximately 92,000 student records from 28 school districts have been uploaded to OPI for assignment 
of student IDs.  We are very excited about our progress and the level of cooperation and support that we 
have received to date on this project. 
 
We hope to have the process of assigning student identifiers to all K-12 public school students completed 
by October 1.  School districts will complete this process in one of two ways. School districts can upload 
a file to a secure site using OPI's specified file format (which can be found at 
http://opi.mt.gov/PDF/ITProjects/AIM/Import_Format.pdf) or districts can manually enter student 
information directly into the secure system.  During September, Infinite Campus will be offering several 
one-hour WebEx training sessions to instruct school personnel on how to format and upload files to the 
AIM website.  The WebEx training is delivered over the Internet, and you can participate in the training 
from any computer that has Internet access.  Training on how to manually enter the data will be offered as 
part of the Annual Data Collection training. 
 
 
The dates and times for the WebEx sessions are as follows: 

Thursday, September 7   8:30am - 9:30am and 3:30pm - 4:30pm 
Tuesday, September 12  8:30am - 9:30am and 3:30pm - 4:30pm 
Thursday, September 14  8:30am - 9:30am and 3:30pm - 4:30pm 

 

"It is the mission of the Office of Public Instruction to improve teaching and learning through communication, 
collaboration, advocacy, and accountability to those we serve." 

http://opi.mt.gov/PDF/ITProjects/AIM/Import_Format.pdf
http://www.opi.mt.gov


The target audience for the training is the person(s) in your district who will prepare the file of student 
data elements for upload into the AIM system.  To register for training, please send an e-mail to Angi 
Kearney at akearney@infinitecampus.com with your representative's name, email address, district and 
selected session.  Your representative will then be added to the session and will receive an automated 
WebEx invitation, which will include the session password and direct link to the session.  Please register 
at least 24 hours in advance of the session. 
 
Your district will need a User Name and password to access the AIM website and to request the 
assignment of student identifiers.  The User Name and password for your district are enclosed with this 
mailing.  Please note that the User Name and password for the student information system are different 
from the Citrix passwords that your district received in June for ADC and MAEFAIRS and other OPI 
reporting.  Please keep this information in a secure location.  If you misplace your password, you may 
request a new copy.  OPI will send a replacement copy by mail to the district office.  We will not e-mail 
your password information. 
 
Once the state IDs are generated for the students in your district, you will need to import them into your 
local student information system.  More information about the processes and your options will be 
described in the WebEx and ADC trainings. 
   
Annual Data Collection:  Update 
Each year in October, school districts in Montana submit non-fiscal information to the OPI through the 
Annual Data Collection (ADC), including information on school personnel and teaching assignments, 
district calendars, disaggregated enrollment and attendance, non-public school enrollment, dropout data, 
numbers of gifted students, and numbers of Limited English Proficient students. Packets with the ADC 
information will be mailed to district offices on September 5. The ADC electronic reporting system will 
be available to districts on September 11. The completed reports are due to your county superintendent by 
October 17 and due to OPI by October 24.  
 
The data elements and report formats for the Annual Data Collection this fall will look very similar to the 
collection tools that OPI has been using for the past few years.  We have not yet implemented any new 
collections through the AIM system.  We anticipate that if all goes according to plan, OPI and school 
districts will complete the first collection using the new system on December 1 to register students for the 
statewide assessment (MontCAS).  In the meantime, student and staffing data will continue to be 
submitted through the ADC. 
 
A significant portion of a district's data entry for the Annual Data Collection is the reporting of 
disaggregated enrollment data.  OPI has designed a file format for districts to upload their data files to 
OPI without having to manually enter their disaggregated enrollment data into the OPI system.  
Instructions for the electronic upload can be found at: 
http://www.opi.mt.gov/PDF/ADC/FY07/07FileFormatfUploadEnroll.pdf.  The vendor for your local 
student information system may be able to assist you in generating the files to upload to OPI. 
 
OPI has scheduled training for the Annual Data Collection in seven locations from September 14-20. 
These trainings will be held September 14th in Helena, September 18th in Kalispell and Bozeman, 
September 19th in Havre and Laurel, and September 20th in Glasgow and Miles City.  The focus of our 
training this year will be on improving data quality and preparing districts for the transition to the 
statewide student information system. For more information and to register to attend the training, please 
go to www.opi.state.mt.us/regforms/adctraining/. 
 
Thank you for your time and attention to this information.  We appreciate your partnership in our efforts 
to build quality education data systems. 
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